
National Park Service, National Capital Region 
Cost Recovery Standard Operating Procedures Summary 

For Certain Special Park Use and Public Gathering Permits 
 

 
Cost Recovery Authority and Policy 
 
The National Park Service (NPS) recovers and retains costs associated with managing permits 
for special uses pursuant to 16 U.S.C. §3a, OMB Circular A-25, Director’s Order-53, and NPS 
policy.  Charges established for a special use under these authorities and policies are intended to 
recover costs associated with managing that activity and not to generate revenue beyond actual 
costs. 
 
An administrative decision has been made to phase-in cost recovery for Special Park Uses.  To 
that end, the National Capital Region will implement a $50.00 application processing cost on 
October 1, 2006.  The application processing cost is a one time, non-refundable amount.  No 
application will be processed unless:  (1) the application processing cost remittance is enclosed 
or (2) the application is for a use that has been determined to not be subject to cost recovery. 
  
As a matter of long-standing practice, the National Park Service, National Capital Region, has 
required and will continue to require applicants to post a monetary bond prior to the event to 
cover costs incurred when NPS employees are scheduled to work event-related overtime and for 
any needed site restoration following the event.  The bond amount is dependant on the size and 
scope of the event. 
 
Affected Areas and Activities 
 
The Cost Recovery Program will now be applied to National Mall & Memorial Parks, 
President’s Park, Rock Creek Park, National Capital Parks East, George Washington Memorial 
Parkway, Manassas National Battlefield Park, Wolf Trap National Park for the Performing Arts, 
Prince William Forest Park, and a portion of Chesapeake and Ohio Canal National Historical 
Park. 
 
The Cost Recovery Program will affect permits for “special events'', which includes sports 
events, pageants, celebrations, historical reenactments, regattas, entertainments, exhibitions, 
parades, fairs, festivals and similar events, as well as other permitted activities such as walks and 
footraces,  sport field uses, weddings, picnics, and other designated special park uses. 
 
Application Processing Costs 
 
An application processing cost remittance shall be submitted with all Special Park Use Permit 
Application forms (see attached) with the following exceptions: 
 

• Applications for First Amendment activities do not require the submittal of the 
application processing cost remittance, nor will these uses be liable for any other charges.  
However, if the application is determined not to qualify as a First Amendment event the 
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applicant will be notified and the application processing cost remittance must be 
submitted before any additional action is taken on the request. 

 
• Park Superintendents will have the discretion to determine activities that would not be 

subject to application processing costs based on the contribution of the activity to the 
park’s mission, programs, and goals. 

 
The purpose of the application is to gather information about the scope of the use, to determine if 
it will cause lasting harm to park resources (impairment or derogation), or conflict with visitor 
use.  The application processing costs cover receiving a request, sending out the application, 
receiving the completed application, the recording, input and preparation of the application, the 
first read through, and in the case of special uses that require no additional administrative review, 
the issuance of the permit. 
 
The application processing cost represents the average costs incurred by the park in mailing, 
distribution and initial review of applications to make sure the information supplied is sufficient 
to inform a decision.  These processing costs shall be reviewed each fiscal year. 
 
Payment of application costs may be in the form of a check, money order, Electronic Fund 
Transfer or credit card. 

Return of Remittances: Cash or checks received through the mail for special use permits, may 
be returned through the mail if the event is determined to be a First Amendment activity.  
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